
 

 

 

 

 

 

 

 

 

CENTRE GUIDELINE 

For Accessing the Students Registration, 

Examination &                                                                

E-Certification on Centre Panel 



 

 

 

 

 

www.gcsaindia.com 

website. This screen 

would  appear. Then 

click centre login 

and open Centre 

panel  
 

Step:1    Open 
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Step 2: 

Here you can seen 

the screen where 

menus are 

like   New student, 

Edit student  

Students list, 

Certificate, Online 

Student list etc. 
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Step 3: 

Click on new 

Student button for 

New Student 

Registration. Fill 

the form then 

Verify then after 

submitted 

Auto Generated 

student’s 

registration 

number (Thanks 

letter & Id card) if 

any update click 

edit student button  
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Step 4: 

A) After 

course, 

Completing 

your option 

for Exam would be 

activated at your 

center panel. 

B) Login center panel 

C) Click on students list  

D) Click on the Check 

box button for exam 

status and  then after 

student login online 

exam and start exam. 
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B 

Step 3: 

 
A) Now go again to the main menu of the website 

and click on Student zone click online exam 

then Login option as shown in the screen. 

 
A) After clicking on the online exam option the 

Sign In window would appear as shown. In 

this you have to fill your Registration 

number which you have filled earlier 

registration Letter and Password your mobile 

number which you have filled in the online 

registration time. Now click on the login 

Button to proceed. 



 

 

Step 4: 

Here you can see Exam 

Screen  where your 

details, enrollment 

number, course, 

are shown. 

 

Click on right side 

exam status.  

 

Click check box right 

side  

Click I Am agree & 

continue button.   
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Step 5: 

Here you can 

see   Exam 

Screen  after 

exam final 

submit display 

exam result 

and print out 

compulsory 

for your 

record. 
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Step 6: 

 
For online E-Certification: Click  the

 payment button  and paying the 

amount online. 

You have to choose the students according 

to  your certificate need. 

 
Click on payment Now Button for Instant 

Buying  the E-Certificate and paying the 

amount online. 

Click 
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7 
 
 
 
 
 

 

B 

Step 7: 

A) After clicking on the 

payment button this screen 

appears. Here you can see 

your students details 

(Course fee , If required 

hard copy & speed post 

choose check box on ), and 

total amount you pay. Now 

click on the Pay button. 

B) The screen as shown 

appears. Kindly complete 

the payment process to 

process further. After 

payment back and click 

print certi. 
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B 

Step 8: 

 When You click on 

print Certificate button 

the Books screen appears 

as shown in screen. 

 

A) Here you can seen the 

screen  showing Fill 

students obtained 

marks. 

B)    Put certificate issued 

date (Not selected 

Sunday & government 

holiday)  

For filling marks auto  
percentage and grade 
calculated  

 

After click print button 

for E- certificate. & 

Hardcopy by speed post 

when required. 
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For  More Info contact: 

R.O.:- GCSA, Near BSNL Exchange Office 

New Bypass Road, Anisabad, Patna-2 

Mob- 9304318441, 7488204540, 0612-2250122 

Website: www.gcsaindia.com, E-mail: gcsaindia.com 

 


